Dear ​_:

I just wanted to let you know how very much I enjoyed meeting with you to talk about the position of _ at _.  It was truly a pleasure to meet with you (and the others) in person.  It was great to hear that the Management team at _ is committed to improving its IT (infrastructure, Application Development, Security, etc.) in order to grow its business.

Your efforts in establishing the (Infrastructure, Application Development department, security policies, etc.) at _ are very impressive. I’m confident that my years of experience in a wide variety of industries, enables me to perform the duties outlined in your description.  I’m also confident I can provide the necessary mentoring for your team to help them develop the skills required to administer and grow your systems.

I know it is your objective to make the correct and quality choice for this position. I only hope that in this instance, it is one that will be mutually desirable.  Whatever the outcome, please know I very much appreciated the opportunity to meet with you and learn about _.

I look forward to hearing from you as things continue to develop with this position for a _.  Should you require any additional information from me, do not hesitate to contact me.

Sincerely, 

Name, Phone, email

